
	Same Employer
Workplace Assessment & Suitable Duties Plan

	Name
	Mr X

	Identifier number
	16 1 26 01

	VIP funding source 
	 FORMCHECKBOX 
 icare Lifetime Care
 FORMCHECKBOX 
 icare Lifetime Care (Workers Care)

 FORMCHECKBOX 
 icare Workers Insurance

 FORMCHECKBOX 
 CTP

 FORMCHECKBOX 
 Other insurance:      
 FORMCHECKBOX 
 NDIS
 FORMCHECKBOX 
 DES

 FORMCHECKBOX 
 DES (Work Assist)

 FORMCHECKBOX 
 No funding source 

	Claim number
	N/A

	Date of referral
	15/08/2018

	Referred by
	Ms CM  (Case Manager, Brain Injury Service)

	Date of injury
	06/02/2018


	Nature of injury
	Traumatic brain injury, reduced visual field on left side, left clavicle fracture

	Medical clearance to return to work
	Yes

	Stated medical restrictions
List restrictions stated in medical information/certificate:
	· Lifting up to 5kgs.  Limit lifting above shoulder height to 2kg.

· Standing up to 2 hours before requiring short rest break

· Pushing/ pulling up to 5kgs

· Allow extra time to complete tasks

· Prompt may be required to ensure full visual scanning 

· Unable to drive pending neuropsychological assessment and medical clearance



	Workplace assessment
	Date:
30/08/2018

	
	Location: 
Supermarket AAA

	
	Names of those present:
 Mr X (Client), Mr G (Night Shift Supervisor), Ms RC (RehabCCC), Ms CM (Brain Injury Service)


	Job role details

	Pre-injury role
	Night Fill Team Member

	Description of position
Tasks completed
	- Retrieve stock from storeroom and load on trolley 
- Transport stock to relevant aisle in preparation of filling shelves   

- Open boxes, front facing of stock, stacking shelves 
- General tidying of shelves and removal of out of date stock 
- Use of product scanner

	Pre-injury working hours
	Averaged 30 hours per week, 6pm to 12 midnight, 5 days per week

	Employer
	Ms K (Manager of Supermarket AAA)

	Company name and location
	Supermarket AAA, 1 Abbey Rd, Liverpool 

	Nature of the business
	Retail outlet selling groceries items and small homewares

	Physical work environment
	Large supermarket with 28 aisles located in suburban shopping centre.  Good internal lighting with clear signage of products within each aisle.  Aisles are spacious and tidy with heavier products placed on lowest shelves and are clear of trip hazards.
Large carpark adjacent to shopping centre. 

	Team structure and supervision arrangements 
	Night shift supervisor will supervise and be the key point of contact for Mr X’s return to work.  
Staff rostered for night fill vary from 10 to 12 people depending on stock delivery schedules.


	Return to work goal:

	· Mr X to gradually upgrade his hours and duties as a Night Fill Team Member with Supermarket AAA.  Mr X is hoping to eventually return to averaging 30 hours per week.
· Mr X will attend work for orientation and induction on 3/09/18.  He will be provided with manual handling training refresher at his induction prior to his initial shift.

· Mr X has received education on strategies to manage vision changes post injury by an occupational therapist from Vision Australia.
· Mr X will officially commence work duties on 5/09/18 at 6pm.


	Hours/Days of work: Phase 1 (05/09/18 – 03/10/18 )


	
	Start-finish time
	Total hours

	Monday 
	6pm – 9pm
	3 hours (short rest break of approx. 5 mins after 1.5 hours)

	Tuesday 
	     
	     

	Wednesday 
	     
	     

	Thursday 
	6pm – 9pm
	3 hours (short rest break of approx. 5 mins after 1.5 hours)

	Friday 
	     
	     

	Saturday
	     
	     

	Sunday
	     
	     


	Suitable duties – Phase 1

	
	Duties
	Supports/considerations/ restrictions

	01. Light filling duties i.e. confectionary, chips and snack foods
	Stock will be prepared by being placed in the aisle ready for Mr X to pack directly onto shelving.

Limit lifting to up to 5kgs.  Limit lifting above shoulder height to 2kg.

	02.  Facing and tidying of stock on shelves.
	At the commencement of each shift Mr X to report to the Night Shift Manager for written list of duties to be undertaken during shift.  

	03. Use of scanner - scanning products and matching it to the code on the shelf
	Mr X may require support person to assist with use of scanner for initial shifts.  Allow extra time to co-ordinate use of scanner.

	04.  Use of  scanner to check  dates, removal of out of date stock from shelves                
	Mr X may require extra time initially to complete tasks.

	Hours/Days of work: Phase 2  (04/10/18 – 01/11/18 ) 

	

	
	Start-finish time
	Total hours

	Monday 
	6pm – 10pm
	4 hours (short rest break of approx. 5 mins after 2 hours)

	Tuesday 
	     
	     

	Wednesday 
	6pm – 10pm
	4 hours (short rest break of approx. 5 mins after 2 hours)

	Thursday 
	     
	     

	Friday 
	6pm – 10pm
	4 hours (short rest break of approx. 5 mins after 2 hours)

	Saturday
	     
	     

	Sunday
	     
	     


	Suitable duties – Phase 2

	
	Duties
	Supports/considerations/ restrictions

	01.  Light filling duties i.e. confectionary, chips and snack foods
	Load trolley and push to aisle.

Limit lifting to up to 5kgs.  Limit lifting above shoulder height to 2kg

	02.  Facing and tidying of stock on shelves
	At the commencement of each shift Mr X to report to the Night Shift Manager for verbal list of duties to be undertaken during shift

	03. Use of scanner - scanning products and matching it to the code on the shelf
	Mr X may require extra time to complete tasks

	04.  Use of  scanner to check dates on perishables and long life goods, removal of out of date stock from shelves                
	Mr X may require extra time to complete tasks


	Monitoring arrangements: 
	
	
	

	Week
	Agreed monitoring activity

Include: On-job support activities, phone/email monitoring, client meetings 
	Date
	People responsible
Who is providing the support for each activity?

	Week 
	Phone monitoring 
Worksite visit to observe task performance
	6/09/18
12/09/18
	Mr X, employer, RehabCCC

Mr X, employer, RehabCCC

	Week 2
	Phone monitoring
	19/09/18
	Mr X, employer, RehabCCC

	Week 3
	Phone monitoring
	26/09/18
	Mr X, employer, RehabCCC

	Week 4
	Worksite meeting prior to ugrade
	03/10/18
	Mr X, employer, RehabCCC

	Week 5
	Phone monitoring
	10/10/18
	Mr X, employer, RehabCCC

	Week 6
	Phone monitoring 
	16/10/18
	Mr X, employer, RehabCCC

	Week 7
	Phone monitoring 
	23/10/18
	Mr X, employer, RehabCCC 

	Week 8
	Worksite meeting prior to ugrade
	30/10/18
	Mr X, employer, RehabCCC 


	Supervisor details

	Name
	Mr G, Supermarket AAA

	Contact details
	Email:
MrG@supermarketAAA.com.au

	
	Phone:
02 7654 3210

	
	Mobile:
0444 444 444


	Rehabilitation provider details

	Name
	Ms RC

	Contact details
	Email:
rc@rehabCCC.com.au

	
	Phone:
02 7333 2222

	
	Mobile:
0433 333 333


	The following parties have agreed to the Suitable Duties Plan and the Return to Work Goal as indicated by the signatures below

	Title
	Name
	Signature
	
	Date

	Employee

	Mr X
	
	
	     

	Employer

	Mr G
	
	
	     

	Treating doctor

	Dr J
	
	
	     

	Rehabilitation provider
	Ms RC
	
	
	     

	It is the responsibility of all parties listed above to advise the rehabilitation provider of any concerns regarding the Suitable Duties Plan as soon as any issues are identified.


	

	CC:
	

	Client:
Mr X

	Case manager:
Ms CM (BIRP)

	Treating doctor:
Dr J

	Employer:
Mr G

	Lifetime Care co-ordinator:
N/A

	Insurer/agent:
N/A

	ACI:
Ms V
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